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TO:        All Concerned
RE;         Revised Disenrollment Policy
DATE:   3 June 11
 1. Effective immediately, disenrollments will be forwarded to the DSO-HR for processing.  The Flotilla Commander and FSO-HR will follow the AUXMAN procedures which require the FC and PS officer to call, and confirm a members request for Disenrollment.

2.    Copies of the letter and mail (return or certified) documentation must accompany the FC request with the proper national Disenrollment form (Form 7035). An attempt to secure the return of the member’s ID card.  If the ID card is not returned, a statement from the Flotilla Commander will accompany the packet detailing the actions taken to retriever the card. 

3.    All Dissenrollment documents will be forwarded to the DSO-HR
Who will review, log, copy and forward to DIRAUX for final processing.  Any incomplete or incorrectly completed documents will be returned to the flotilla commander for correction.

4.    All documents will be sent regular first class mail.

5. the procedures to be followed are as indicated in Sect G, Chap 3 of the AUXMAN. The procedures are also available on the DSO-HR website. Http://www.d1south.org/StaffPages/DSO-HR.php

6.    This procedure will require the flotilla commander initiating the request to do so in a timely manner as the requirement to process the disenrollment packet though the DSO-HR adds extra time to the process.

N.B. 
Division 22 also requires an exit interview to be completed and forwarded thru the HR chain to the Division 22 SO-HR

7.  This policy will remain in effect until superseded or amended.


Gene Romanick
Gene Romanick
District Staff Officer Human Resources
DSO-HR

D1 SR USCGAUX
Home: 973-948-6946
Cell: 862-354-4819
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